City of Goldsboro

Employment Application
P.O. Drawer A
Goldsboro, NC 27533
Telephone: (919) 580-4357
Job Hotline: (919) 580-4296
www.ci.goldsboro.nc.us

PERSONAL
DATE:
|. Position Applied For:
2. Name (as appears on Social Security Card):
LAST FIRST MIDDLE
3. Address:
Street or P.O. Box City State Zip

4. Telephone: ( ) Cell Phone ( )
5. Have you ever been employed by the City of Goldsboro? _ Yes _ No

If YES:

Department Position Held Dates Supervisor

6. Do you have relatives (by blood or marriage) currently working with the City of Goldsboro? _ Yes _ No

If YES, what relationship? Name of Relative
7. Do you have any relatives currently serving as a City of Goldsboro official? Yes No

If YES, what relationship? Name of Relative
8. Have you been convicted of a felony within the last 7 years? (Conviction will not necessarily disqualify for employment)

YES NO If YES, Explain
9. Do you have a valid driver’slicense? _ YES _ NO If YES, what state? DL#
10. Do you need any accommodations to perform the job applied for? Yes No
If YES, Please explain:

I'l. If hired, on what date will you be available to start work?

MILITARY SERVICE
12. Were you in the Armed Forces? YES NO If YES, what branch?
13. Dates of Duty: From: To: Type of Discharge:

14. List duties in the service, including special assignments:
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E D UCATIO N & TRAI N I N G Please provide your complete history

I5. Indicate the highest grade you completed in school. 1234567891011 12

16. Name of High School City State

17. If you did not graduate, have you obtained a GED certificate? YES NO

[EDUCATION BEYOND NAME & ADDRESS DATES GRADUATED COURSE
HIGH SCHOOL Y (YES) OR N (NO) OR MAJOR

College or University

Graduate or Professional

Other (Specify)

18. Clerical Skills: Typing WPM Shorthand Other
19. Check the Types of Vehicles you are qualified and licensed to operate: __ Passenger Car __ Light Truck
_ Heavy Truck or Tractor ___ Other (Please Explain):

20. List special skills, training, fields of work for which you are licensed, registered, or certified which may be useful in the

performance of the duties of the position which you have applied:

Please give the names of three (3) responsible persons other than relatives or past supervisors who could provide
RE F E RE N C ES information about your character, ability, personality and other qualities.
NAME & OCCUPATION ADDRESS YEARS PHONE NUMBER
KNOWN

List the jobs that you have held, beginning with your present employer. Include part-time jobs,
military service, and/or periods of unemployment in the proper sequence. Failure to give complete

information may result in rejection of your application. If more space is needed, use a continuation
EMPLOYMENT HISTORY |™*

A. Title or Position held: Employer:

IAddress: Telephone: (__) Supervisor Name

Employed From: _ MO _ YR Employed To: _ MO __ YR Starting Salary: Ending Salary:

Duties:

May we contact employer?

Reason for Leaving:
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EMPLOYMENT HISTORY CONTINUED

B. Title or Position held: Employer:

IAddress: Telephone: ( ) Supervisor Name:
Employed From: _ MO _ YR Employed To: _ MO _ YR Starting Salary: Ending Salary:
Duties:

May we contact employer?

Reason for Leaving:

C. Title or Position held: Employer:

IAddress : Telephone: ( ) Supervisor Name:
Employed From: _ MO _ YR Employed To: _ MO _ YR Starting Salary: Ending Salary:
Duties:

May we contact employer?

Reason for Leaving:

D. Title or Position held: Employer:

IAddress: Telephone: ( ) Supervisor Name:
Employed From: ~ MO _ YR Employed To: _ MO _ YR Starting Salary: Ending Salary:
Duties:

May we contact employer?

Reason for Leaving:

READ CAREFULLY AND SIGN

Do you know of any reason you would not be able to perform the various functions of the job you are seeking?

YES NO IF YES, please explain (attach separate sheet if necessary):

CERTIFICATION AND RELEASE

I hereby certify that all statements on this application are true and complete to the best of my knowledge and
belief. | understand that falsification (including omission) regarding this record may be considered cause for
immediate termination of employment or disqualification from the applicant process if discovered before em-
ployment. | authorize the City to use the information provided and to review my background including, but not
limited to, reference checks, education and drivers record verification and credit history. This information may
also be used for internal data and recordkeeping. | authorize persons, schools, and current and previous em-

ployers to provide the City with any relevant information needed to consider me for employment.

DATE SIGNATURE OF APPLICANT

(unsigned applications will not be processed)




Staple Here

RETURN APPLICATION TO:

PLACE
STAMP
HERE

Human Resources Management Office
City of Goldsboro
P.O. Drawer A
Goldsboro, NC 27533

Fold Here

The City of Goldsboro is an Equal Opportunity Employer

Fold Here




APPLICANT DATA RECORD

****PLEASE COMPLETE THIS SECTION IN ITS ENTIRETY.**%**

Date: / / Social Security #: - - Date of Birth:
Position applied for:
Name: Phone: ()
Address:
Street or Post Office Box City State Zip
Referral Source: =~ Advertisement ~ Friend  Relative ~ Employment Agency
Other

When completing this application, please make sure you complete each section in its entirety.
Please give full information on your education and work history. Incomplete applications will not be
considered. Check all responses for accuracy, then sign and date your application.

APPLICANT LOG

The City of Goldsboro is an Equal Opportunity / Affirmative Action Employer, which accommodates the
needs of individuals with disabilities. The Federal Government requires us to monitor and be able to pro-
duce data pertaining to the gender, ethnic background, citizenship, veteran status and disabilities of our job
applicants. Completing the bottom portion of this page is voluntary. It will be removed from the applica-
tion and retained in the Human Resources Management Office. Should you accept an employment offer,
you will be required to provide the requested gender, birth date, and ethnic and citizenship information.
Check one: Male Female
Check one of the following race/ethnic groups:

White Black Hispanic Asian/Pacific Islander

American Indian/Alaskan Native Other
Check if any of the following are applicable:

Vietnam Era Veteran Disabled Veteran Handicapped Individual

If required to do so, have you registered with the Selective Service?

Yes No





<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /DAN <>

    /DEU <>

    /ESP <>

    /FRA <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /PTB <>

    /SUO <>

    /SVE <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



